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1. HammeHoBaHUe NMCHUNIMHBI (MOXYJIA)

Jlokymenmayuonnoe obecneyenue ynpasieHus

Heablo wu3ydyeHus AUCHUIUIMHBI sBiIsAeTCS (OpMUpOBaHME 3HAHUIM TPaBOBBIX,
HOPMATUBHBIX M OPraHU3allMOHHBIX OCHOB JOKYMEHTAIIMOHHOTO OOECleYeHHs YIpaBlICHUS,
(dbopmMHpoBaHUE YMEHHIA IO JOKYMEHTUPOBAHHIO YIIPABICHYECKOM IeATENbHOCTH M OpraHu3aluu
paboThl € [JOKyMEHTaMH B OpraHax TIOCYJapCTBEHHOMW BIACTH M OpraHax MECTHOIO
CaMOYIPaBJICHUS.

JI1st TOCTHKEHUS eI CTABSATCS 3a/1a4yu:

® H3y4YCHHE TEPMHUHOJIOTUU B 00JIACTHU JOKYMEHTAIIHIOHHOTO OOECIICYeHHUSI YIIPaBICHHS;

e (opmupoBaHue TEOPETUUECKUX 3HAHUU u MPaKTUYECKUX HABBIKOB
JIOKYMEHTHUPOBAHHS Ha OCHOBE COBPEMEHHBIX TPEOOBAHUM, NMPEABABIAEMBIX K COCTABIECHUIO U
0(OPMIICHHUIO YIPaBIEHUYECKUX JOKYMEHTOB;

¢ (opMHPOBAHNE HABBIKOB 110 OPraHU3AIMH U TEXHOJIOIMH paboThl C JOKYMEHTAMU;

® OpUEHTHPOBAHUE OO0YUAIOUIUXCS HA pelieHue NpoOeM yIpaBieHUs JOKyMEHTaue B
COBPEMEHHBIX YIPaBICHUECKUX CTPYKTypax.

Henn w 3amaun  AWCHMIUIUHBL OINpEAETCHbl B COOTBETCTBUU C TpeOOBaHUAMU
@®enepalibHOTO TOCYIAPCTBEHHOI'O 00pa30BaTEIbHOIO CTaHAapTa BBICHIET0 OOpa3oBaHMs -
Marucrparypa no HampasieHuto noarotoBku 38.04.04 — ['ocynapcTBeHHOE M MYHUIIMIIATHHOE
yIpaBJICHHE.

2. MecTo AuCcUMILIMHBI (MOYJIs) B CTPYKTYpe 00pa3oBaTe/IbHOI MPOrpaMMbl

Jucuumnuna «JlokymenTanuonnoe obecnedenne ynpasienus» (b1.B.J1B.03.02)
OTHOCUTCS K  JUCHHUIUIMHAM 10  BBIOOPY 4acTH, (QopMHUpyeMOH  ydacTHHKaMH
o0pa3zoBaTeNbHBIX OTHOUIEHUH. JlucuuiuinHa (MOJYJb) U3y4aeTcs Ha OYHO-3a04YHOM
otneneHuu Ha 3 Kypce 1 cemecTpe, Ha 3a04HOM - Ha 1 Kypce B 2 cemecTpe.

MECTO JUCHUMIIJIMHBI B CTPYKTYPE OIl

Hunexc ‘ b1.B.[1B.03.02

TpeGoBaHus K npeaBapuTeIbHOI MOATOTOBKE 00y4al0LIerocs:

N3yueHne NAUCHUIIIMHBI Oa3upyeTcss Ha 3HAHUAX, IOJYYEHHBIX OOYyYaloIMMHUCS B XOe
OCBOCHMS TEOPUH MEHEJDKMEHTA, TEOPUH YIIPABJICHUS, MyHULMIIAJBHOTO YIIPABICHUS, CHCTEMBI
rOCyJapCTBEHHOTO YIpaBiIeHUs, MH()OPMAIMOHHBIX TEXHOJIOTMH B MEHEKMEHTE, IeNOBbIX
KOMMYHUKaIUH.

JAMCUMIVIMHBI U NMPAKTHKHU, 1Js KOTOPbIX OCBOCHHE JAHHOW IMCHMILUIMHBI (MOAYJIsi)
He00X0AMMO KaK NpeanecTByoliee:

Ilony4eHHbIE 3HAHUSA B MIPOLIECCE U3YUYEHUS NUCLUIUIMHBI [IO3BOJIAT YCIIEIIHO MPONUTU BCE BUIBI
IIPaKTHK.

3. IlepedyeHb TMUIaHMPYeMBIX Ppe3yJbTATOB O0y4YeHUS] MO JMCUHMIJIMHE
(Moay/10), COOTHECEHHBIX ¢ IUIAHUPYEMBbIMHM Pe3yJbTATAMH OCBOCHHS
0o0pa3oBaTeJIbHOM NMPOTrPaAMMBbI

[Ipouecc wm3ydyeHHs] AMCUMIUIMHBI HalpaBleH Ha (QOPMUPOBAaHUE  CIEIYIOIINX
KOMIIETEHIINI 00yJaro1erocs:

ConeprxaHue KOMITETCHIN B
Kox xommereHImi coorBercTBrr ¢ PI'OC BO/ TTOOIT/ HMHIuKaTOphl TOCTHKEHUS KOMIIETCHIINI
OOIT
IK-1 Crioco6eH TIaHupoBaTh U [1IK-1.2. YMeer npuMEHSATh COBPEMEHHBIE
OpraHU30BBIBAThH Pa0OTY TOIXOJIBI K OPTaHU3AIINH U TUIAHUPOBAHUIO
opraHa myOJIUYHON BJIACTH, JIEATEIIbHOCTH OPraHOB IOCYIapCTBEHHOU
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OCYIIECTBIISATH
npo¢eCCHOHATBLHYIO
JESITEIbBHOCTh B COOTBETCTBUU
C LIEJIIMU U 3ajla4yaMy,
BHYTPEHHUMH U BHEITHUMU
YCIIOBHUSAMU JICATEIIHOCTH
opraHa myOJIU4HOM BJIAcTH,
NPUHIUIIAMA PaCpeaeTICHHS
GYHKIMMA, TOTHOMOYHH 1
OTBETCTBEHHOCTU MEXKIY
UCIIOJTHUTENSIMU

BJIACTU U MECTHOT'O CaMOYIIPABJICHHUS,
OpraHU30BBIBATH JIEATEIILHOCTh OPTraHOB
rocyJ1lapcTBEHHOM BiacTu Poccuiickoin
®depnepanuu, OPraHoB rocyAapCTBEHHOM
BJIacTH cyOBekToB Poccuiickoit deneparuu,
OpraHoOB MECTHOTO CaMOYIIpaBJICHUS,
roCyJapCTBEHHBIX U MYHULIMIAJIbHBIX
HNPEANPUATUI U YIPEKICHUN

[IK-1.11. YMeer cocTaBisATh U UCIIOJIB30BAThH
OpraHU3alMOHHO-TIPaBOBHIE,
pacnopsAUTeIbHbIE U HTHPOPMAIIMOHHO-
CIIPaBOYHBIC JOKYMEHTBHI;

T1K-1.12. Bmaxgeetr HaBbIKaMu
OCYIIECTBIICHUS JEIOMPOU3BOICTBEHHBIX
onepanuii ¢ JTOKyMeHTaMu

MK-4 Crioco6eH IpuMeHSITb HOPMBI
npasa B podeccuoHanbHOM

JACATCIIBHOCTH

[1K-4.1. CBOOOIHO OPUEHTUPYETCS B CUCTEME
3aKOHOJATENHCTBA M HOPMATHUBHBIX MTPABOBBIX
aKTOB, PErIIAMEHTUPYIOIIHNX chepy
pohecCuOHANBHON NesTeNbHOCTH;

[1K-4.2. CriocoOeH BBITIOIHSATh
npodeccuoHaNbHbIE 33184l B COOTBETCTBUU C
HOpMaMHU TIpaBa

4. O0beM DUCHMILVIMHBI (MOIYJsl) B 3a4eTHBIX €IMHMLAX C YKa3aHHeM
KOJINYEeCTBA AKAJeMHYECKHX 4YACOB, BbIIECJCHHBIX HA KOHTAKTHYI PpadoTy
o0yyawiuuxcsi ¢ mnpemnojaBarejieM (N0 BHAaAM Y4YeOHBIX 3aHATHHA) W Ha
CAMOCTOAITEJIbHYI0 PadoTy 00y4aroumuxcs

O6mast TpymnoeMKkocTh (00beM) mucnuiuinebl (Moxynsi) cocraBmser 3 3ET, 108

AKaICMHUYCCKUX YaCOB.

OO0BEM AUCIUILTUHBI Bcero yacos
JUI OYHOM | JUISI OYHO- | JUIA 3a09HOM
hopmbl 3a0YHOM hopmbI
o0yueHHus bopmbl 00y4YeHHS
oOyueHus
OO0masi Tpy10eMKOCTb 1M CHUILIHHBI 108 108
KonrakTHasi paboTa 00yuaomuxcs ¢ npenojasare/iem 42 12
(o BuaaM y4eOHbIX 3aHATHIT) (Bcero)
AynuTopHas padora (Bcero): 42 12
B TOM YHCIIE:
JEeKIHU 14 4
CEMHUHApBI, TPAKTUYECKUE 3aHATH 28 8
MIPAKTUKYMBbI He
nabopaTopHbBIC PAOOTHI T He
BueayauropHasi padora:
KOHCYJIbTAIIHS Mepes SK3aMEHOM




Breaynuropras paboTa Takke BKIIOYAeT WHIUBUIYAIbHYIO padOTy 00yJaronuxcs ¢
npenoaaBareyicM, I'pyHIIOBBIC, MHAWBUAYAJIIbHBIC KOHCYJIbTAllUKM U HHBIC BUBI y‘IC6HOI71
JESITeTbHOCTH, TIPEAYCMATPHBAIOIINE TPYIIIOBYIO WM WHAWBUIYAIBHYIO paOb0Ty 00yJaroImuxcs ¢
mpernoaBaTesieM ), TBOPUECKYIo padoTy (3cce), pedeparsl, KOHTPOIbHBIC PAOOTHI U JIp.

CamocrosiTesibHas paboTa o0yuarommxcs (Bcero) 66 92
KonTpoJas camocTosiTe/IbHOM padoThI 4
Bua npome:kyTouyHoil arrecTauuM 00y4aomerocs 3a4er 3auyeT
(3aveTt / 3K3aMeH)

5. Conep:kaHue AUCHUIUVIMHBI (MOXYJIf), CTPYKTYPHMPOBAHHOE IO TeMam
(pa3mesiaM) ¢ yKkazaHueM OTBEJACHHOI'0 HA HUX KOJUYECTBA AKAJAEeMHUYECKHX
4acoB U BUAOB Y4eOHbIX 3aHATHI

5.1. Pa3mennl AUCHUIVIMHBI M TPYA0EMKOCTHL MO0 BHAAM Y4eOHbIX 3aHATH (B
aKaJeMUYeCKUX 4acax)

J51s o4HO-3204HOM (popMBI OOyUEHUS

Oobmas .
TPY0EMKOCTS Buibl yueOHBIX 3aHATHI, BKIIFOYAs CAMOCTOSATEIBHYIO
paboty oOyuarouuxcst 1 TPyI0eMKOCTh (B yacax)
Ne Pasnen, Tema (B yacax)
n/m JTUCHUATUIUHEL AYZ[I/ITOPHBIG HnaanyeMLIe (DOpMLI
BCETr0 Y. 3aHATHS Caw. Ppe3yJIbTaThI TEKyILEero
Jlex | Ip | JIab padora o0ydeHus KOHTPOJIA
1. |Tema. OcHOBHBIE TTOHSITUS 8 2 2 - 4 IIK-1, IIK-4 | YcrHBIH ompoc
JOKYMCHTAIITUOHHOT' O
o0ecreyeHus ynpaBJieHus.
OO61mas cTpykTypa
JAOKYMCHTAITUOHHOT' O
oOecrieyeHus ynpaBiIeHUs
2. \'Tema. HopmaTuBHO- 8 - 2 - 6 IIK-1, IIK-4 | YcTHbLH onpoc
IMpaBOBOC PETYJINPOBAHUC
JOKYMCHTAIITUOHHOT' O
obecnieyeHus YHpaBJICHUA
3. |[Tema. yHI/I(i)HKaHH;[ u 10 - 2 - 8 IIK-1, [IK-4 Huckyccust
CTaHdapTU3alu-d
JIOKyMEHTOB
4. 'Tema. biagku JIOKyMEHTOB 10 - 2 - 8 [IK-1, T1IK-4 | YcrHBIH ompoc
U TpeOOBaHMSI K X
0 OpMIICHHUIO
5. |Tema. Cucrema 10 2 2 - 6 IIK-1, IIK-4 Jloxman ¢
OpraHU3alMOHHO-TIPABOBOM npe3eHTaUeH
JIOKyMEHTAI1H.
Odopmnenue
OpTraHHU3allMOHHO-TIPABOBLIX
JIOKYMEHTOB
6. |Tema. Cucrema 12 2 4 - 6 IIK-1, I[IK-4 Joxknan c
pacmopsiAuTeILHON pE3eHTALUCH
JIOKYMEHTAITUH.
Odopmnenue




pacopsAATENBHBIX
JOKYMEHTOB
7. |Tema. Cucrema 12 2 4 - 6 IIK-1, IIK-4 Jloxman ¢
UH(OPMAIIMOHHO- [pe3CHTALNCH
CIIPaBOYHOM JOKYMEHTALUU.
Odopmnenue
UH(POPMALIMOHHO-
CIIpaBOYHBIX JOKYMCHTOB
8. |[Tema. HOKYMCHTOHOTOK. 10 2 2 - 6 IIK-1, I[IK-4 VYcrHbIl onpoc
Opranuzanus
JIOKyMEHTO000pOoTa B
OpraHu3aIiu
9. |Tema. CoBpeMeHHbBIC 8 -4 - 4 TK-1, TIK-4 Joxnan ¢
ABTOMATHU3UPOBAaHHbBIE Tpe3eHTAHEH
CHUCTEMBbI
JIOKYMEHTO000pOTa
10.|Tema. Homenkiarypa e 10 2 2 - 6 [K-1, I1IK-4 | YcrHBIH omipoc
OpraHu3aliin
11.|Tema. DkcniepTusa 10 2 2 - 6 [K-1, I1IK-4 | YcrHBIH ompoc
HOCHHOCTH NOKYMCHTOB
Bceero 108 14 | 28 66
Jist 3a0uHOM (hopMBbI O0yUEeHUS
Obmas Bupl yueOHBIX 3aHATUH, BKIIIOYAsk CAMOCTOSATEIHLHYIO
TPYROCMEOCTE paboTy oOyyaromuxcs U TPyI0EMKOCTb (B Uacax)
No Pasnen, rema (B gacax)
/m AMCTIATLTAHBI AyauTOpHBIC [Tnanupyembie dopmbI
BCETO y4. 3aHATHA Cau. pe3yibTaThl TEKYLIErO
Jlex | IIp | JIab padora 00ydeHus KOHTPOJIS
1. |Tema. OcHOBHBIE TOHSITUS 10 2 - - 8 IIK-1, IIK-4 VYcTHbll onpoc
JAOKYMCHTAIIMOHHOT' O
oOecrnieueHus yrnpaBIeHUs.
OO6mas cTpyKTypa
JIOKYMEHTAallTHOHHOTO
oOecrieueHHs yrpaBIeHUs
2. [Tema. HopmatuBHo- 8 - - - 8 IK-1, TIK-4 | YcTHBIA ompoc
IMPpaBOBOC PETYJINPOBAHUC
JIOKYMEHTAallTHOHHOTO
oOecrieueHHs yrpaBIeHUs
3. |Tema. Yaudukanus u 10 2 - - 8 [K-1, IK-4 Juckyceus
CTaHdapTU3alnusd
JAOKYMCHTOB
4. 'Tema. biagku JIOKyMEHTOB 8 - - - 8 IIK-1, T1IK-4 | YcrHbIH ompoc
U TpeOOBaHUA K UX
0hOpMIICHHUIO
5. |Tema. Cucrema 10 - 2 - 8 IIK-1, TIK-4 Joxnaz ¢
OpPraHu3alMOHHO-TIPABOBOM [pe3eHTaluel
JIOKYMEHTAITUH.




Odopmiienne
OpraHU3alMOHHO-IIPABOBBIX
JIOKYMEHTOB

6. |Tema. Cucrema 10 - 2 - 8 IIK-1, I1K-4 Jloknag c
pacropsIuTEIbHON [PE3CHTALHCH
JOKYMEHTAIUU.
Odopmnenue
pacnopsIUTEIbHBIX
JIOKYMEHTOB

7. |Tema. Cucrema 10 - 2 - 8 IK-1, TIK-4 Jloknan ¢
UH(OPMAIMOHHO- [pe3CHTALINCH
CIIPaBOYHOM JOKYMEHTALUU.
Odopmnenue
UH(POPMAIIMOHHO-
CIPAaBOYHBIX JOKYMEHTOB

8. |Tema. JIOKyMEHTOIIOTOK. 10 - - - 10 [K-1, I1IK-4 | YcrHBIH ompoc
Opranuzanust
JIOKyMEHTO0000pOTa B
OpraHu3aIuu

9. |TeMma. CoBpeMeHHbIe 8 - - - 8 IIK-1, IIK-4 | YcrHBIH ompoc
ABTOMATH3MPOBAHHBIC
CHCTEMBI
JIOKYMEHTOO000pOTa

10.|Tema. Homenknarypa nen 10 - 2 - 8 IIK-1, IIK-4 | YcrHBIH ompoc
OpraHu3alyH

11.|Tema. Dkcrieptusa 10 - - - 10 [K-1, I1IK-4 | YcrHBI ompoc
HOCHHOCTH NJOKYMCHTOB

12./KouTpoun 4

Bcero 108 il 8 92

5.2. Ilpumepnaa memamuxa Kypcoewix paoom
Y4eOHBIM ITaHOM HE MTPEIYCMOTPEHBI

6. OcHoBHbIe (popMBbI yueOHOI Pad0ThHI M 00pa3oBaTebHbIE TEXHOJOTHH, UCII0JIb3yeMble
NPHU peaan3anuu o0pa3oBaTeIbHON MPOrpaMMbl

JlekunonHble 3aHATHS. JIeKkius sBiIseTCs OCHOBHOU (opmoii yueOHOI paboThHI B BY3e,
OHa sIBJIsIeTCs HanOoJiee BaKHBIM CPEJICTBOM TEOPETHUECKOM MOArOTOBKU oOydwarommxcs. Ha
JEKIHSIX PEKOMEHIYeTCs AEATeNbHOCTh O0ydaromerocss B (opMe akTHUBHOIO CIyIIaHUS, T.€.
MIPEANOAraeTcs BO3MOXKHOCTh 33J1aBaThb BOIPOCHI HAa YTOYHEHHE ITIOHUMAHUA TEMBI U
PEKOMEHIYETCSl KOHCIIEKTUPOBAHUE OCHOBHBIX IOJIOKEHUH JIeKIMU. OCHOBHAs JUIAKTHUYECKas
1eNb JEKIUH - o0ecrieueHne OPUeHTUPOBOYHON OCHOBBI JJIsl IaJbHEHIIEro yCBOEHUsI Y4eOHOTO
Marepuana. JlekropamMu aKTUBHO HCIOJIB3YIOTCS: JIEKLUMS-AUAIIOT, JEKIHs - BU3Yyalu3alus,
JeKuus - npe3eHtauud. Jlekuus - Gecena, UM «IHAJIOT C ayTUTOpHUEI», MpeAcTaBiseT coboi
HEIIOCPEACTBEHHBIM KOHTAKT MPENOoAaBaTeis ¢ ayAuTopuen. Ee npeuMynecTBo COCTOUT B TOM,
YTO OHa MO3BOJISIET MPUBJIEKATh BHUMaHHUE CiylIaTened K Haubosee BaKHBIM BOIIPOCAM TEMBI,
OTIpeNeNATh COJACpKaHUEe M TEMIl M3JI0KEHUS y4yeOHOro marepuaia ¢ y4eTOM OCOOCHHOCTEH
ayIUTOPUHU. YdYacTHe OOydJaloImuxcs B JIGKIMU — Oecele oOecrmedrMBaeTcss BOINPOCAMHU K
ayJUTOPUH, KOTOPBIE MOTYT OBITh KaK 3JIEMEHTAPHBIMU, TaK U MPOOJIECMHBIMHU.

8




I'maBHOM 3amaudel KaKIOM JIGKIUU SBISIETCA PACKPBITHE CYLIHOCTH TEMblI M AHAJIU3 €€
OCHOBHBIX MOJOKeHUI. PekoMenayeTcss Ha mepBoi JIEKUUU TOBECTH IO BHUMAHHUS CTYIIEHTOB
CTPYKTYpY JUCLUIUIMHBI U €0 pa3felibl, a B JaJbHEHUIIEM YKa3blBaTh HauyaJlo KakJ0ro paszelia
(Momyssi), cyThb M €ro 3aJayu, a, 3aKOHYMB M3JI0)KEHHE, MOJBOIUTH UTOT [0 3TOMY pas3feiy,
4TOOBI CBsI3aTh €ro co cieayromumM. Coaepikanue JEKIHUM OmpenensieTcss HacTosIe padoueit
nporpaMMoil  guctuiuidHbel. g 3¢d¢deKTUBHOrO  NpOBEACHHS  JIEKUIMOHHOTO — 3aHATHUS
pEeKOMeH IyeTCsl COOJII0IAaTh MOCIIEI0BAaTEIbHOCTh €€ OCHOBHBIX 3TAIlOB:

1. bopMynUpOBKY TE€MBI JIEKIIUH;

2. yKa3aHM€ OCHOBHBIX M3y4aeMbIX Pa3/I€JOB WM BOIPOCOB M INPEAINOIAraéMbIX 3aTpar
BPEMEHH Ha UX U3JI0KEHUE;

3. U3JI0KCHUE BBOIHON YaCTH;

4. U3110’)KeHNEe OCHOBHOM YacTH JIEKIIUU;

5. KpaTKue BbIBOJIBI 110 Ka)XKJIOMY U3 BOIIPOCOB;

6. 3aKJII0UYCHHE;

7. peKOMEHJallUH JINTEPATYPHBIX UCTOYHUKOB I10 U3JIaraéMbIM BOIIPOCAM.

JlabopaTopHble paGoTbl M NpPaKTHYecKHe 3aHATUS. J[MCUUIUIMHBI, MO KOTOPHIM
IUTAHUPYIOTCSA JIA0OpaToOpHbIe pabOTHl W TPAKTUYECKUE 3aHATHUS, ONPEHCISAIOTCS y4eOHBIMU
wianamu. JlaGopaTopHbie pabOThl M MPAKTUYECKUE 3aHATUS OTHOCSTCS K OCHOBHBIM BHJaM
y4eOHBIX 3aHSATUH M COCTABISIOT BAXKHYIO 4YacTh TEOPETHYECKONM H MpodecCHOHAIbHOU
MPAKTUYECKON TMOATOTOBKH. BBIMOIHEHHE CTYACHTOM JabOpaTOpHBIX PadOT M MPAKTHYECKHUX
3aHATUHN HAIIPaBJICHO HA:

- 0000111IeHNe, CUCTEeMATHU3AIIHIO, YTITyOJIeHUE, 3aKPETIEHHE TOMyYEHHBIX TEOPETHUECKUX
3HAHUW 1O KOHKPETHBIM TeMaM JUCIHUIUIMH MaTeéMaTH4eCKOro M OOLIEro ecTeCTBEHHO-
Hay4YyHOT0, 001IenpoheCCUOHATFHOTO U MPO(ECCHOHATILHOTO LIUKIIOB;

- ¢opMHpOBaHUE YMEHUU NMPUMEHSTH MOJYyUYECHHbIE 3HAHUS Ha MPAKTUKE, peaTn3aliuio
€IMHCTBA UHTEJUIEKTYalIbHOM U MPaKTHYECKON AeITeTbHOCTH;

- Pa3BUTHE HMHTEIUICKTYAJIbHBIX YMEHUU Yy OyIyIIMX CHEIHAIMCTOB: aHATMTHYECKHUX,
MIPOEKTUPOBOYHBIX, KOHCTPYKTUBHBIX U JP.;

- BBIPA0OTKY TMPHU PEIICHUH MOCTABICHHBIX 3a7a4 TaKUX MPOGECCHOHATHHO 3HAYMMBIX
KauecTB, KaK CaMOCTOSITENIbHOCTh, OTBETCTBEHHOCTb, TOYHOCTh, TBOpYECKas WHHIIMATHBA.
Meronuyeckue peKOMEHIalMu pa3paboTaHbl € LEIbI0 €AMHOrO IMOAXO0Ja K OpraHu3alud U
MPOBEJICHUIO JTA0OPATOPHBIX U MPAKTUUECKUX 3aHATUH.

JlabopaTopHas pabota — 3T0 ¢opmMa OpraHU3alUKu YIeOHOTO MpoIecca, KOraa CTYAEeHThI
M0 33/JaHHI0 U TIOJ PYKOBOJACTBOM TIPEMOAABATENSI CAMOCTOSTENbHO TPOBOJAT OIBITHI,
U3MEpEHUs], JJIEMEHTapHbIE MCCIEI0BaHUS Ha OCHOBE CIHEIUAJIbHO pa3pabOTaHHBIX 3a/aHUM.
JlaboparopHass paboTa Kak BHA Yy4eOHOrO 3aHSATUS JOJDKHA TMPOBOJIUTHCS B CIENHAIBHO
000pyIOBaHHBIX  Y4E€OHBIX ayAuTOpusax. HeoOXOIUMBIMU CTPYKTYPHBIMH  dJEMEHTaMU
nabopatopHoil pabOThl, MOMHMO CaMOCTOSITENILHON JESTeNbHOCTH CTYACHTOB, SIBISIOTCS
MHCTPYKTaX, IMPOBOJUMBIA IMpernojaBaTesieM, a TakKe OpraHusaius OOCYXJEHHUS HTOTOB
BBITIOJTHEHUS TA00paTOpHO paboThI. JugakTiudeckue e 1ab0paTopHBIX 3aHITHIA:

- popMupOBaHHE YMEHUH peIIaTh MPAKTUUECKHUE 3aa4H ITyTEM TTOCTAHOBKHU OTBITA;

- DKCIIEPUMEHTAJIbHOE TMOATBEPKJCHUE M3YUYEHHBIX TEOPETUUECKUX MOJ0XKEHHH,
SKCIIEpUMEHTaJIbHAs MpoBepKa GopMyJ, pacueToB;

- HaOJII0/ICHNE U U3y4YEHUS SIBJICHHUI U MIPOIECCOB, MTOMCK 3aKOHOMEPHOCTEH;

- U3Y4YCHHE YCTPOMCTBA M pabOTHl MPUOOPOB, alIapaToB, APYroro oOOpPYAOBaHUS, WX
UCTIBITAHUE;

- SKCIIEpUMEHTAJIbHAs IPOBEPKA pacyeToB, GOPMYIL.

[IpakTuueckoe 3aHsTHE — 3TO opMa OpraHu3anuu y4eOHOTO Mpoliecca, HalpaBICHHAS
Ha BBIPAOOTKY y CTYIEHTOB MPAKTUUYECKUX YMEHUH ISl U3Y4YEHMs MOCIEAYIOIUX TUCIHUILTUH
(Momynei) u mas pemieHUss MpodeccHOoHANbHBIX 3amad. [IpakThdeckoe 3aHATHE JOJHKHO
IPOBOAUTHCA B Yy4YEOHBIX KaOMHETaxX WM CIEHHaIbHO OOOpPYIOBAaHHBIX MOMEIIECHHUSX.
HeoOxomuMbIMH ~ CTPYKTYPHBIMH ~ 3JIEMEHTaMH  MPAKTUYECKOTO  3aHATHS,  [TOMHMO
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CaMOCTOSITENIbHON JIEITEIbHOCTH CTYACHTOB, SIBJISIOTCS aHAIN3 U OLIEHKA BBIIMOJIHEHHBIX PadoT U
CTENIEHU OBJIQJIEHUS CTYACHTAMHM 3aIUIAHUPOBAHHBIMM YMEHMAMHU. JIMJaKTHYECKUE Leln
NPAaKTUYECKUX 3aHATUH: (QopMHpOBaHHME YMEHUH (AHATUTHYECKUX, IPOEKTUPOBOYHBIX,
KOHCTPYKTUBHBIX ), HEOOXOAUMBIX JUISI U3y4CHMs MOCIENYIOUMX TUCHUIUIMH (Moaysei) u ans
Oynymieit mpodecCHoHANBHON ACSITETLHOCTH.

Cemunap - popma 00ydyeHMsl, UMEIOIIAs Leb YIIyOUTh U CUCTEMaTU3UpOBaTh U3ydeHUe
HanOoJiee BaKHBIX M THIMYHBIX JJIs OyAymied mpoQecCHOHANbHON AEITEeIbHOCTH 00y4aeMBbIX
TEM U pa3zenoB yueOHON nucuuiuiuHbl. CeMuHap - MeTof, 00y4eHMs aHaJIU3y TEOPETHUECKUX U
IPAKTUYECKUX IPOOJIEM, 3TO KOJUIEKTHBHBIA NOUCK MYTEH pPELICHUH CIELMaJbHO CO3JaHHBIX
npoOiaeMHbIX cuTyauuil. Jls CTy[IeHTOB IJIaBHAas 3ajada COCTOUT B TOM, YTOOBI YCBOUTh
coJepKaHue y4eOHOro MaTepualia TeMbI, KOTOpast BRIHOCUTCS Ha 00CYX/IeHHUE, TOATOTOBUTHCS K
BBICTYIIJICHUIO U AucKyccuu. CeMHMHap - akTUBHBIA MeTOJ 00y4eHHUs, B IPUMEHEHUH KOTOPOTrO
JOJDKHA TpeobianaTh MPOAYKTHBHAS JAEATENBHOCTh CTyAeHTOB. OH JODKEH pa3BHBATh H
3aKpeIUIATh Yy CTYACHTOB HaBBIKM CAMOCTOSTEIbHONH pabOThl, YMEHHUsS COCTaBJIATH ILIaHbI
TEOPETUYECKHUX JTOKJIAJI0B, UX T€3UCHI, TOTOBUTH Pa3BEPHYTHIE COOOMICHUS U BHICTYIIATh C HUMHU
nepes ayIuTopuei, y4acTBOBaTh B AUCKYCCUU U OOCYKICHUH.

B mnpomecce MOArOTOBKM K NPAaKTUYECKUM 3aHATHSAM, OOYUYaAIOMIMMCS HEOOXOIMMO
o0patuTh 0co00O€ BHHMMAHHE Ha CaMOCTOATENIbHOE M3yYCHHE DPEKOMEHIO0BaHHOH y4eOHO-
METOAMYECKON (a TakKe HaydHOW M TOMyJspHOW) muteparypbl. CamocTosiTenbHas paboTa
y4yeOHHMKaMH, Y4eOHBIMH MOCOOMSMM, HAy4YHOH, CIIPaBOYHOM M MOIMYJISPHOM JUTEpaTypoi,
MaTepHajaMH TEePHOAMYECKUX H3/laHui u MHTepHeTa, CTaTUCTUYECKHMHU JAHHBIMH SBIISETCS
HauOonee S((EKTUBHBIM  METOAOM  IOJYYEHUS  3HAHUM, MO3BOJSET  3HAYUTEIBHO
AKTUBH3MPOBATh TIPOIECC OBIAJNCHUsS WH(POpMAIMEH, CIOCOOCTBYyeT Oojiee TIIyOOKOMY
YCBOGHHMIO M3Yy4aeMoro Matepuaia, (GopMupyeT Yy o0O0ydalooluxcs CBOE OTHOLICHHE K
KOHKpETHOU mpobisieme. bosee rimy00OKOMY pacKphITHIO BOIIPOCOB CIIOCOOCTBYET 3HAKOMCTBO C
JIOTIOJTHUTENBHON  JIUTEpaTypoi, PEeKOMEHJOBAHHOW TNpenojaBaTeNieM [0 Kaxaoil Teme
CEMHHApPCKOT0 WJIM MPAaKTHYECKOTO 3aHATHS, YTO MO3BOJSET 00y4arolMMCs IMPOSBUTH CBOIO
WH/IMBUYaJIbHOCTh B PaMKax BBICTYIUICHHMsS HA JAHHBIX 3aHATHUSAX, BBIABUTH LIMPOKHUI CHEKTp
MHEHHH 110 u3yyaeMoii npoolieme.

O0pa3oBaTenbHble TeXHOJMOruM. [Ipu npoBeneHNM yueOHBIX 3aHATHH MO JUCLUIUIMHE
UCTIONB3YIOTCS  TPAIWIMOHHBIE W WHHOBAIMOHHBIE, B TOM 4HCIE€ HH(POPMAIMOHHBIC
oOpa3oBaTeNbHbIE TEXHOJOTMM, BKIOYas MPU HEOOXOAMMOCTH NPUMEHEHUE AaKTHBHBIX U
WHTEPAKTHBHBIX METOJ0B O0YUICHHSI.

TpaauuuoHnHsle 00pa3zoBaTeIbHbIE TEXHOJOTHH pPEATU3YIOTCS, MPEUMYIIECTBEHHO, B
npouecce JIEKIMOHHBIX M MPaKTUYECKHX  (CEMMHApPCKUX, JAOOpPAaTOPHBIX)  3aHATUH.
MuHOBanmoHHble 00pa30BaTeNbHBIE TEXHOJIOTHH HCIOJIB3YIOTCS B MpoIlecce ayJUTOPHBIX
3aHATHA H CaMOCTOSATENBHON paboOThl CTYACHTOB B BHAE MPHUMEHEHHS AaKTHBHBIX U
UHTEPAKTHBHBIX METO/A0B o00ydeHus. HWHpopmannoHHble 00pa3oBaTelbHbIE TEXHOJIOTHU
peau3yloTcsl B MPOIecCe MCMOIb30BAaHUS 3JIEKTPOHHO-OMOINOTEUHBIX CUCTEM, JJIEKTPOHHBIX
00pa30BaTEeNbHBIX PECYPCOB UM AJIEMEHTOB 3JEKTPOHHOTO OOy4YeHHs B  OIJIEKTPOHHOU
nH(pOpMallMOHHO-00pa30BaTeIbHOM  cpele A  aKTHBM3alUMU y4dyeOHOro rmpolecca U
CaMOCTOSITENIbHOW PabOThI CTYJCHTOB.

[IpakTryeckue 3aHATUS MOTYT IIPOBOAUTHCS B (hOPME TPYIIIOBOM TUCKYCCUH, «MO3TOBOM
aTaku», pa3dopka KeHCoB, peleHus MPAKTUYECKUX 3a/1a4, MMyOJUYHas MPEe3eHTalus IPOEeKTa U
np. [Ipexxne, yem nathb rpymie HHPOPMAIIUIO, BAKHO MOITOTOBUTh YIaCTHHKOB, aKTHBU3UPOBATh
UX MEHTAJIbHBIE MPOLIECCHI, BKIIOUYUTh UX BHUMAHHE, Pa3BUBATh KOOIEPALUIO U COTPYIHHUUECTBO
IIPU IPUHATUH PELICHU.
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7. MDoHA OLEHOYHBIX CPEACTB /IS MPOBEJEHUS] TEKYlero KOHTPOJA U
NMPOMEKYTOUYHOM aTTeCTANNM 00Yy4YAOLIMXCS M0 JUCHHUIINHE (MOTYJIIO)

7.1. Onucanue MIKAaJ OEHUBAHUSA CTeNeHU C()OPMUPOBAHHOCTH KOMIIETEH Ui

YpoBHU ‘ KauecTBeHHbIE KPUTEPUU OIIECHUBAHWE
chopmu

OBaHHO
p Nupukatopsl

CTH 2 Gamna 3 bayna 4 Gamna 5 6ayoB

KOMIIETE

HIIUHN

K-1

bazoBrlii [3HaTh: He 3naer B 1mtenom 3naeT 3Haer

TEOPETUUCCKUE U
METO/I0JI. OCHOBBI
OpraHu3aivy u
BEICHUS
JIeJIOTIPOM3BO/ICTBA U
JIOKyMEHTO000pOTa
BTOC. U
MYHHUIIMTATEHOM
yIIpaBJICHHH;
COCTaB
YIIPaBICHUECKUX
JIOKYMEHTOB;
obmve TpeOoBaHuUs
K opopMIIeHHIO

TEOPETUUECKHUE U
METO/I0JI. OCHOBBI
OpraHu3alvy U
BEJICHUS
JIeJIOTIPOM3BO/ICTBA 1
JIOKyMEHTO000pOTa
BTOC. U
MYHUIMITATEHOM
yIpaBJICHHH;
COCTaB
YIIPaBIICHUYECKUX
JIOKyMEHTOB;
obmrue TpeboBaHUs
K 0(popMIIEHHIO

TEOPETUUECKUE U
METO/I0JI. OCHOBBI
OpraHu3aluy u
BEJICHUSI
JIeIOTIPOU3BO/ICTBA U
JIOKYMEHTO000pOTA
BTOC. H
MYHUIAIATEHOM
yIIpaBJICHHH;
COoCTaB
YIPaBICHUECKUX
JOKYMEHTOB;
oOmiue TpeOoBaHUs
K ohopmiteHHIO

TECOPETUUECKUE U
METO/I0JI. OCHOBBI
OpraHu3aluy u
BEICHHUSI
JIeJIOTIPOU3BO/ICTBA U
JIOKYMEHTO000pOTA
BTOC. U
MYHUIUIIATEHOM
yIIpaBJICHHH;
COoCTaB
YIPaBICHUECKUX
JOKYMEHTOB;
oOmiue TpeOoBaHUs
K ohopmiteHHIO

JIOKYMEHTOB; JIOKYMEHTOB; JOKYMEHTOB; JOKYMEHTOB;
(hopMupoBaHue (dbopmMupoBaHue (hopMupoBanue (hopMupoBanue
JOKYMCHTAJIBHOI'O |JOKYMCHTAJIBHOI'O |JOKYMCEHTAJIbHOTO |IOKYMCHTAJIbHOI'O
dhonma donma dhonna dhonna
OpraHU3aINH. OpraHU3aINH. OpTaHU3aNnH. OpTaHU3aNnH.
YmMmern: He ymeer B nemom ymeer Ywmeer
paspabaTeiBaTh U [pa3palaThiBaTh M |pa3pabaThlBaTh U  |pa3pabaThIBaTh U
oopMIATh oopMIIATH oopmnATh oopmnATh
CITy’keOHBIC CITy>keOHbIC CITy)keOHBIC CITy)keOHBIe
JOKYMCHTBI; JOKYMCHTBI; JNOKYMCHTHI, JNOKYMCHTBHI;
MIPUMCHSATH MMPUMCHSATH MPUMCHSITH MPpUMCHSITH
paBuiia npaBuIia MpaBmiIa MpaBmiIa
CHCTEMaTH3allld  |CHCTEMAaTH3alMk  |CHCTEMaTH3allih  |CHCTEMAaTH3alliH
YIPaBJICHYECKOH  |yIPaBICHYECKOW  |yIpaBIEHYECKOH  |ympaBieHYeCKOu
JOKyMEHTAIUH; JOKyMEHTAaIUH; JOKYMEHTAIINY; JOKYMEHTAIIUY;
OpPraHU30BBIBATH  |OPTaHH30BBHIBATH  |OPTaHU30BHIBATH | OPTaHU30BBHIBATH
paboty ¢ paboty ¢ paboty ¢ paboty ¢
JIOKYMEHTaMH. JOKyMEHTaMH. JOKyMEHTaMHU. JOKyMEHTaMHU.
Baanern: He Bmapmeer B nemom Bnageer |Bmageer HaBbIkaMu
HaBBIKAMH U HaBBIKAMH U HaBBIKaMH U Y TEXHOJIOTHSIMA
TEXHOJIOTUSIMHU TEXHOJIOTUSAMHU TEXHOJIOTUAMHU COCTaBJICHUSA
COCTaBJICHUS COCTaBIICHHUS COCTaBJICHHUS yIpaBJIeHYECKOM
YNPaBIEHYECKOH  |yIpaBIEHYECKOW  |yNpaBIEHYECKOW | TOKYMEHTAINH;
JOKYMEHTAIINH; JIOKYMEHTAIINH; JOKYMEHTAIINH; HaBBIKAMH
HaBBIKAMH HaBBIKAMH HaBBIKAMH OpTaHM3aluu
OpraHu3anuu OpraHM3aluu OpraHu3alru JOKyMEHT0000poTa
JOKyMEHTO000pOTa |JOKyMEHTO000pOTa | JOKYMEHTOO00pOTA [ XpaHSHUS

U XpaHEeHUS U XpaHEeHUS U XpaHeHHUs JOKYMEHTOB.
JIOKyMEHTOB. JIOKyMEHTOB. JOKYMEHTOB.
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IloBpIIe
HHBIHI

3HaTh:
TEOPETUUECKHE U
METO/I0JI. OCHOBEI
OpraHHU3alnd 1
BEJICHUS
JIEITOTIPON3BOJICTBA
u
JOKYMEHTO000pOTa
B TOCYIapCTBCHHOM
1 MYHUITUITATIEHOM
VIpaBJICHHN;
cocTaB
YIPaBICHYECKUX
JIOKyMEHTOB;
o0urue TpedoBaHus
K opopMIIeHHIO

B nonnHOM 00BEME
3HAET
TEOPETUYCCKUE U
METO0J. OCHOBBI
OpraHu3anuy 1
BEJICHUS
JIEJTONPOU3BOICTBA U
JOKYMEHTO000pOTa
B TOCYIapCTBECHHOM
Y MYHHITUIIAIbHOM
yIIPaBIICHNN;
cocTaB
YIIPaBIEHYECKIX
JOKYMEHTOB;
oOuiue TpedoBaHus
K opopMIIeHHIO

IOKYMEHTOB; IOKYMEHTOB;
(opmupoBaHuE (opMupoBaHUE
JIOKYMEHTAIILHOT'O JIOKYMEHTAIILHOT'O
(donna (donma
OpraHu3aIvy. OpraHu3aiuy.
Ymersn: YMeer B OJTHOM
pa3pabaThIBaTh U o0Bbeme
0pOpMITATH pa3pabaThiBaTh U
CITy>keOHBIC 0 OpMIIATH
JOKYMEHTHI; CiryxKeOHbIe
IPUMEHATh JOKYMEHTEI;
paBuiia MIPUMEHSITH
CHCTEMATU3AINH npaBuiia
VIIpaBIEHUECKON CHCTEMAaTH3aINH
JIOKYMEHTAIINH; YIIpaBIEHUECKOH
OpraHU30BbIBATH JIOKYMCHTAIINH;
paboty ¢ OpTraHU30BbHIBATH
JIOKYMEHTaMH. paboty ¢
JIOKYMEHTaMH.
Baagern: B nosnHOM 00BEME
HaBBIKAMH U BJIaJICeT HABBIKAMU
TEXHOJIOTHAMHU Y TEXHOJIOTHSIMA
COCTaBJICHHS COCTaBJICHHUS
yIpaBIIEHUECKON yIpaBIeHUECKON
JIOKYMEHTAIINH; JOKYMEHTAIINY;
HaBBIKAMH HaBBIKaMH
OpraHu3anuu OpraHu3anuu
JOKyMeHToo0opoTa JOKyMeHTooOopoTa
U XpaHCHUS U XpaHEHHUs
JIOKYMEHTOB. JIOKYMEHTOB.
IIK-4

bazoBelii (3narTh: He 3naet B nenom 3Haer 3HaeT HOPMAaTHBHO-
HOPMAaTUBHO- HOPMAaTUBHO- HOPMAaTHUBHO- MIPaBOBYIO OCHOBY
MPaBOBYIO OCHOBY |IPAaBOBYIO OCHOBY |[IPABOBYIO OCHOBY |J€JIOMPOM3BOICTBA
JEOTIPOM3BOACTBA |AEIONPOU3BOJICTBA |ICIOMPON3BOJICTBA |1
u u " JIOKYMEHTO000pOoTa
JIOKyMEHTO000pOTa | TOKYMEHTOO00POTa | IOKYyMEHTO000pOTA |B OpraHax
B OpraHax B OpraHax B OpraHax TOCYAapCTBEHHOH 1
rOCYIapCTBEHHOH M [TOCYIapPCTBEHHOM U |TOCYIAPCTBEHHOW U |MyHHUIIUIIATEHON
MYHHIIUTTATBHON MYHHIUTATBHON MYHHUITUTIATBHON BJIACTH, KaK
BJIACTH; KaK BJIACTH; KaK BJIACTH; KaK MIPUMEHSTB,
TPUMCHSITb, MPUMECHSTb, MIPUMEHSITH, pa3pabaTeIBaTh U
pa3pabaTeiBaTh U [pa3pabaThIBaTh M |pa3pabaTblBaTh U |BHEIPSATH
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BHEPSTDH
HOPMATUBHBIC aKTHI
o
JOKYMEHTAIMOHHO
My 00ecreueHunIo

BHEPSATDH
HOPMATUBHBIC aKTHI
o
JIOKYMEHTAIMOHHO
My 00ecreueHunIo

BHEJIPSTH
HOPMAaTUBHBIC aKTHI
o
JOKYMEHTAlHOHHO
My 00€eCIIeYeHUIO

HOPMATHBHbIC aKThI
o
JOKYMEHTAIIMOHHO
My 00€eCIIeYeHHUIO
yIIpaBICHHS B

yIpaBJIeHHS B yIpaBJIeHHs B yIpaBJeHUs B OpraHHU3allu.
OpTaHU3aLNH. OpraHU3aINH. OpTaHU3alnH.
¥Ymersn: npumensts |He ymeer B nemom ymeer YMeer npuMeHsITh

HOPMBEI ITPaBa B
nporecce
JOKyMEHTAI.
obecrnieuenus IMYVY;
pa3pabaTbIBaTh U
BHEPSTH
HOPMATHUBHBIE aKThI
o
JOKYMEHTAIIHOHHO
My 00eCTIeUeHUIO
yIpaBlicHHS B

MPUMEHSATH HOPMBI
mpasa B MPoIiecce
JIOKyMEHTAI.
obecrieuenus IMYVY;
pa3palaTbIBaTh U
BHEIPSATH
HOPMATHUBHBIE aKThI
o
JIOKyMEHTAIIMOHHO
My 00eCTIeYeHUIO
yIIpaBIICHUS B

MPUMEHSTH HOPMBI
IpaBa B mporecce
JOKyMEHTAaIl.
obecnieuenus IMYVY;
paspabaTbIBaTh U
BHEJIPSTh
HOPMATHBHBIC aKThI
o
JOKYMEHTAIHOHHO
My 00eCIIeYeHHUIO
yIpaBiicHHS B

HOPMEI IIpaBa B
mporecce
JOKYMEHTAI.
obecneuenus IMYVY;
paspabaTbIBaTh U
BHEJIPSTh
HOPMATHBHBIC aKThI
o
JOKYMEHTAIHOHHO
My 00eCIIeYeHHUIO
yIpaBiicHHS B

OpraHHU3allNY. OpraHHU3allNy. OpraHHU3alIlH. OpraHHU3alIvH.
Baagern: He Biageer B nenom Bimageer |Brnanmeet HaBbIKaMU
HaBBEIKAMH HaBBEIKAMHA HaBBIKAMH MIPUMEHEHUS HOPM

MPUMEHEHUS] HOPM
mpasa B MPoIecce
JIOKYMEHTAIHOHHOT
0 obecrieueHus

MIPUMEHEHUS] HOPM
mpasa B Ipoliecce
JTIOKYMEHTAIMOHHOT
0 obecrieueHus

MIPUMEHEHUS] HOPM
IpaBa B mporiecce
JOKYMEHTAIHOHHOT
0 obOecrieueHus

rpaBa B IIpolecce
JIOKYMEHTALIMOHHOT
0 obOecrieueHus
I'MYVY; naBeikamu

I'MYV; naBpikamu | 'MYVY; HaBeikamu  |TMYVY; HaBeIKaMu  |IpPUMEHEHUS],
MIPUMEHEHUS, MIPUMEHEHUS, TIPUMEHEHUS, BHEIPEHUS
BHEJIPCHUS BHEJIPCHUS BHEIPEHUS JTIOKAJTbHBIX
JIOKaJIbHBIX JIOKAJIBHBIX JIOKAJIbHBIX HOPMaTHBHBIX
HOPMAaTHBHBIX HOPMAaTHUBHBIX HOPMAaTHBHBIX aKTOB TIO
aKTOB TIO aKTOB TI0 aKTOB TIO JIOKyMEHTAIIHOHHO
JIOKYMEHTAIIMOHHO |IOKYMEHTAIMOHHO |IOKYMEHTAIIMOHHO My 00eCredeHuto
My O0€CIICUeHHI0 My 0OECHEUCHHIO |MYy OOECIIEUECHHUIO  |yNpaBiICHUS
YIPaBJICHAS YIIpaBJICHHS YIPaBICHUS opraHu3auen.
OpraHu3aluen. OpraHu3alnen. opraHu3anuen.

TloBeiie (3HaTh: B nonHOM 00BEeMe

HHBIN HOpPMaTHBHO- 3HAET HOPMATHUBHO-
MIPaBOBYIO OCHOBY MPaBOBYIO OCHOBY
JIEJIOTIPOU3BO/ICTBA JIETIONIPOU3BO/ICTBA
u u
JIOKYMEHTOO0OpOTa JIOKyMEHTO000poTa
B OpraHax B OpraHax
roCyJapCTBEHHOU U rocyJlapCcTBEHHOU U
MYHULHIAIBHON MYHULIMIATbHON
BIIACTH; KaK BIIACTH; KaK
MIPUMEHSTH, MIPUMEHSITb,
paspabaThiBaTh 1 paspabaTbIiBaTh U
BHEJIPSITh BHEIIPSTH

HOPMAaTHUBHBIC aKThI
o
JOKYMEHTAIMOHHO
My 00ecTieueHUI0
yIpaBJIeHHs B
OpraHu3aInH.

HOPMAaTHUBHBIC aKThbI
o
JOKYMEHTAIMOHHO
My 00ecriedeHuI0
yIpaBJieHHs B
OpraHu3aIyy.

YMmerh: npuUMEHATh
HOPMBI IIPaBa B
mporecce
JIOKYMEHTAlOHHOT

YMeer B OJTHOM
o0beMe MPUMEHSTh
HOPMBEI ITpaBa B
rporecce
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0 obecrieyeHus
I'MYVY;
pa3pabaTbIBaTh U
BHEZIPATH
HOPMATUBHBIC aKTHI
o
JOKYMEHTAIOHHO
My 00ecreueHuI0
yIIpaBIICHHS B

JOKyMEHTAIl.
obecneucHus IMYVY;
pa3pabaTbIBaTh U
BHEJPSATH
HOPMATUBHEIC aKThI
o
JOKYMEHTAIHOHHO
My 00ecredeHuIo
yIIpaBIICHHS B

MIpUMEHEHUS] HOpM
IpaBa B IIpoIiecce
JOKYMEHTAMOHHOT
0 obecrievyeHus
I'MYVY; naBbikamu
IPUMEHCHUS,
BHEJIpEHUS
JIOKAITBHBIX
HOPMATHUBHBIX
aKTOB T10
JIOKYMEHTAIIMOHHO
My 00eCTIeUeHUIO
yIIpaBIICHUS
OpraHu3alnen.

OpraHu3aIny. OpraHu3aIny.
Baaners: B noinnoM 00beme
HaBBIKAMU BJIaJieeT HaBbIKAMU

MpUMEHEHHs] HOpM
IpaBa B IIpoIiecce
JOKYMEHTAllMOHHOT
0 obecrieveHus
I'MYVY; naBbikamu
MIpUMEHEHNS,
BHEJIpEHUS
JOKAIIbHBIX
HOPMAaTHUBHBIX
aKTOB I10
JIOKYMEHTAIIMOHHO
My 00€eCIIeYCHHIO
yIIpaBIICHAS
OopraHu3alyen.

7.2. TlepeBoa 0aJILHO-PETHHIOBBIX MNOKAa3aTejell OWEHKU KadecTBa MOATOTOBKH

oﬁyqamu{nxcs; B OTMETKH Tpazmunommﬁ CHCTEMBbI OLICHUBAHUA.

[Topsimok (yHKIMOHUpPOBAHUST BHYTPEHHEHW CHUCTEMBI OIIEHKH Ka4yecTBa IOJATOTOBKH
oOydaromuxcsi W TMepeBoa OambHO-PEHTHHIOBBIX MMOKaszareiae oOydarolmuxcsi B OTMETKHU
TPAIULIMOHHON CHUCTEMbI OIEHUBAHUS MPOBOAUTHCS B COOTBETCTBUU C monoxkenueM KUIY
«[Tonoxenune o 6GaTFHO-PEUTHHIOBON CHCTEME OIEHKU 3HAHHUKM O0y4YarouuXcsy, pa3MEIIeHHBIM

Ha caiiTe YHUBepcuTeTa 1o ajapecy: https://kchgu.ru/inye-lokalnye-akty/

7.3 Tunoevie KOoHmpoJibHble 3a0aHUA UL UHbLE yueﬁuo-memoduuecxue mamepualiisl,

Heobxo0umble 014 OUeHUBAHUA CmeneHu cqbopmupoeannocmu Komnememmﬁ 6 npoyecce

Ll

4.

©o~No O

10.

0C80€eHUs YUeOHOU OUCUUNTIUHDBL

7.3.1.TunoBble TeMbl K NMHCbMEHHBIM PadoTaM, T10KJIa1aM U BbICTYIJICHHSAM

YHUpUKaIMA U CTaHAAPTU3ALNS YIIPABICHUECKUX JJOKYMEHTOB.
Oransl pa3BUTHUS JeN0oNpon3BoaAcTBa B Poccun.

@DYHKIMH JOKYMEHTOB.
3akoHoJaTenbHble U MpaBoBble akThl PD B o0nactu nHpopmanuu, 10KyMEHTOBEICHUS
Y J1EJIONIPOU3BO/ICTBA.
lNocynapcrBenHast cucrteMa TOKyMEHTAllMOHHOTO 00eCTIeYeH s YIIPaBIICHNUS.

Oobmepoccuiickue KiacCuPpUKaTopbl HH(HOPMAIHH.
Ob1epoccuiickuii KiaccCupUKaTop yrpaBiIeHYeCKoN HHpopMaluu.
Knaccugukanus ynpaBieHUECKUX JOKYMEHTOB.

CtpyKTypa ynpaBieHYeCKOro JOKYMEHTA.

TpeboBanust

JOKYMEHTOB.
11. bnanku. OcobeHHocTH OGOPMIIEHUS Pa3IMYHBIX BHJOB OlaHKOB. TpebGoBaHus K
OJTaHKaM JJOKyMEHTOB.

opOpMIIEHUIO  PEKBU3UTOB
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12. JIoKyMEeHTBI OTPaHHYEHHOTO JIOCTYIIA.

13. Bunbl opranu3anoHHO-IIPABOBBIX TOKYMEHTOB.

14. CrpyxTypa u ohopMiIeHHE pa3IHYHBIX BHIOB OPraHU3alMOHHO-TIPABOBBIX JIOKYMEHTOB.

15. Hasznauenwue, coctaB, 0(hOpMIICHHE YCTaBa.

16. Hasnauenwue, coctaB, 0pOpMIICHHE PETIaMEHTA.

17. Ha3nauenwue, coctaB, 0pOpMIICHHE IITATHOTO PACIIUCAHUSI.

18. JomxHOCTHAS MHCTPYKITHS.

19. OdopmiieHne MpUKa30B U YKa30B.

20. OdopmiieHre TOCTaHOBICHUN U PEIICHUIA.

21. OdopmiieHHe yKa3aHUN U PACTIOPSKEHUH.

22. Tlpomecc MOATOTOBKH PACTIOPSAUTEIBHBIX JOKYMEHTOB IPH KOJUICTHATBHOM TPHHSITHN
peuIeHU.

23. TloaroToBka mpuKa3oB U UX 0HOPMIICHHE.

24. TloaroToBKa MOCTAaHOBJICHHH M UX OOpMIICHHE.

25. CnyxeOHbIe TCbMA: BUBI, TPEOOBaHUS K 0()OPMIICHHIO.

26. ITporokoma: ¢hopmbl, cocTaB, TpeOOBaHUs K 0(hOpMIICHHIO. BhITMCKa U3 POTOKOIIA.

27. OdopmieHue akToB.

28. Ilepenucka: Ha3HAYCHUE, COCTAB.

29. JloknanHasi, ciry>xeOHast, 00BbSICHUTEIbHAS 3aIHCKH.

30. OdopmieHue cpaBok.

31. ®axcorpammsl U Tene(HOHOTPAMMBI.

32. Cpoku XpaHEHHUS JOKYMEHTOB I10 JINYHOMY COCTaBYy.

33. YuudummupoBanusie GOPMBI TOKYyMEHTOB MO JUYHOMY COCTaBY.

34. Texuomornyeckas 1erno4yka oOpabOTKU U IBUKEHUS TOKYMEHTOB.

35. Cpoku XxpaHEHHUS JOKYMEHTOB.

36. HaznaueHue u cocTaB MHCTPYKIIUU 1O JAETOMPOU3BOICTBY.

37. IlepeyeHb THUIMOBBIX YIPABICHYECKHX AapXWBHBIX JIOKYMEHTOB, 0Opa3ylomuxcs B
MpOILIECCEe NIEATETHHOCTH TOCYJAPCTBEHHBIX OPraHOB, OPTaHOB MECTHOTO CaMOYMpaBlEeHUS U
OpraHu3alii, ¢ yKa3aHueM CPOKOB XPaHEHHUSI.

38. Ilpuem u nepBuyHas 00padOTKa MOCTYMAOIIUX B OPraHU3ALNIO0 TOKYMEHTOB.

39. [IpenBaputenbHOE PACCMOTPEHHE U PACTIPE/ICTICHNE TOKYMEHTOB.

40. Perucrpauus J0KyMEHTOB.

41. KoHTpoJib UCIIOJTHEHUS IOKYMEHTOB B OpraHU3aI1H.

42. ConeprkaHrue HOMEHKIIATYPBI JIE]T OpraHU3aIuu.

43. OpraHuzanus XpaHeHHs JOKYMEHTOB.

44. OcHoBHbIE TpeOOBaHUS, MPEIBSIBISIEMbIE K O(DOPMIIEHUIO el

45. TlpaBuna GopMUpPOBaHUS PA3IMYHBIX KaTErOpHU TOKYMEHTOB B JieNa.

46. DxcrepTH3a LEHHOCTH JOKYMEHTOB.

Kpurepun onenkn qokiaana, coodmenus, pedepara.

OTMeTKa «OTJIMYHO» 3a THUCBMEHHYI0 paboTry, pedepar, cooOIeHHne CTaBUTCS, €CIU
W3TI0’KEHHBIN B TOKJIAJE MaTepHal:

- OTJMYaeTcs TIyOUHOM U CONIePKaTeNbHOCTHIO, COOTBETCTBYET 3asBIIEHHOU TEME;

- YeTKO CTPYKTYPHPOBaH, C BbIIICHUEM OCHOBHBIX MOMEHTOB;

- JIOKJaJ CIenaH KpaTKo, Y€TKO, C BhIIEIEHHEM OCHOBHBIX JTAHHBIX;

- Ha BOIPOCHI IO TeME JOKJIaJa MOJyUYEHbI OJHBIE NCUEPITBIBAIOIINE OTBETHI.

OTMeTKa «XOpOIL0» CTaBUTCS, €CIIN U3JI0KEHHBIN B I0KJIa/1€ MaTepua:

- XapakTepu3yeTrcs JOCTAaTOYHBIM  COAEP)KATEIbHBIM  YpPOBHEM, HO  OTJIMYAETCA
HEJ0CTAaTOYHOU CTPYKTYPUPOBAHHOCTHIO;

- JIOKJIAJ JUTUHHBIN, HE BITOJTHE YSTKHUM;

- Ha BOINPOCHI MO TEME J0KJIaJa IMOJIyYE€HbI MOJHbIE HCUEPHBIBAIOIINE OTBETHI TOJIBKO
MOCJI€ HaBOISAIIUX BOIPOCOB, MJIM HE HAa BCE BOIIPOCHI.
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OTMmeTKa «yIOBIETBOPUTEIILHOY CTABUTCS, €CIIM U3JI0KEHHBIN B I0KJIa/le MaTepua:

- HEe JIOCTaTOYHO PAaCKPHIT, HOCUT (hparMeHTapHBIN XapakTep, ciiado CTPYKTYpUPOBaH;

- JIOKJIQJ4YUK c1a00 OPUEHTUPYETCS B U3JIaraéMOM MaTepHalie;

- Ha BOIPOCHI MO TeMe JOKJIaga He ObUIM MOJY4YeHbl OTBETHl WMJIM OHU HE ObUIN
MPaBUIIbHBIMHU.

OTMeTKa «HEeyAO0BIETBOPUTEIBHO» CTABUTCS, €CIIU:

- JIOKJIaJ HE C/IEJIaH;

- JIOKJIaJIYMK HE OPUEHTUPYETCS B U3JIara€MOM MaTepHae;

- Ha BOIPOCHI MO BBHINOJHEHHON paboTe HE OBLIM MOJYYCHBI OTBETHI MJIM OHU HE ObLIH
IIPaBUJIbHBIMHU.

7.3.2. [IpuMepHBIEe BONPOCHI K MTOTOBO#i aTTecTAllMH (3a4€T)

1. CymHocTb U CTpYKTYypa TOKYyMEHTALHOHHOTO 00€CIIeYeHUs yIPaBICHUSI.

2. Pomp  nOKyMEeHTAaMOHHOro  oOecredyeHus  ympaBleHHss B JEATEIbHOCTU
roCy/1apCTBEHHBIX OPTaHOB.

3. JloKyMeHT, OCHOBHbIE TOHATHSA, PYHKLUHU U CLIOCOOBI JOKYMEHTUPOBAHMS.

4. Ha3nauenne Enunoit rocynmapctBeHHoi cuctembl aenonpousBojictBa (EI'CJ) u ee
pOJIb B JOKYMEHTAUOHHOM OOECIIEYCHUH YIIPABICHHUS.

5. Hasnauennme wu cTpykrypa [ocymapcTBeHHON cHUCTEMBl JTOKYMEHTAIIMOHHOTO
obecneuenus ynpasienus (I'CAOY).

6. Cucrembl 3JEKTPOHHOTO JOKYMEHTOOOOPOTa, HX KJIACCH(HKAIHA, OCOOCHHOCTH
BHE/IPEHMS U TEHJICHLIUU Pa3BUTHS.

7. YHuHUKaNIMA ¥ CTAaHAAPTU3ALUS KaK OCHOBHOE HANpaBJICHUE COBEPIICHCTBOBAHUS
JIOKYMEHTOB.

8. Cucrembl TOKyMeHTaUU. Y HUQUITUPOBAHHBIE CUCTEMBI JJOKYMEHTAIUH.

9. CoctaB M Ha3HaYeHHWE TOCYJApCTBEHHbIX  (HALIMOHAJIBHBIX)  CTAHJAPTOB,
PEryIUpyIOMNX JOKYMEHTAIIMOHHOE 00€eCIIedeHNE yIpaBICHHUS.

10. CoctaB ¥ Ha3zHaueHUE 3aKOHOJATEJbHBIX akToB Poccuiickoit ~ ®exnepauuu,
PEryIUpyIOMNX JOKYMEHTAIIMOHHOE 00€eCIIedeHHE yIpaBICHHUS.

11. Xapakrepuctuka, coctaB u coaepxkanue ['OCT P 7.0.97-2016.

12. CocraB pekBusutoB OPJl, mpaBmiia ux ohopMIICHHS.

13. Buasl OnaHKOB JOKYMEHTOB, MX XapakTepuctuka. [IpaBunma odopmienus,
W3TOTOBJICHUSI, YU€Ta, UCTIOIb30BAHMS U XpaHEHUS OJJAaHKOB OpraHMU3aIl|H.

14. IOpunuyeckas cuiia JOKyMEHTOB.

15. XapakTepucTtuka MU COCTaB OpPraHU3alMOHHO-TIPABOBBIX JOKYMEHTOB: TPeOOBaHUS K
COCTaBJIEHUIO ¥ 0(OPMIICHHIO.

16. XapakTepucThka ¥ COCTaB paCHOPSAWUTENBHBIX JOKYMEHTOB: TpeOOBaHHA K
COCTaBJIEHUIO ¥ 0(OPMIICHHIO.

17. XapakTtepuctuka ¥ cocTaB HH()OPMALIMOHHO-CIIPABOYHBIX JJOKYMEHTOB: TpeOOBaHUS K
COCTaBJIEHUIO ¥ 0(OPMIICHHIO.

18. Hopwmpbl cThIISI yIpaBIeHYECKHX JTOKYMEHTOB.

19. VuuduuupoBanusie HopMbl NEPBUYHON y4ETHOH NOKYMEHTALMHU IO y4eTy Tpyda U
ero omiatsl. O0uue npaBusia oGopMIIeHUS MPUKA30B 110 JINYHOMY COCTaBY.

20. CrpykTypa OpraHu3alMOHHO-PACTIOPSIUTENIbHON JOKYMEHTAINH.

21. OCOOCHHOCTH JOKYMEHTHPOBAHHUS JTAallOB TPYJAOBOW JEATCIBHOCTH pPabOOTHHUKA:
npueM, TepeBoJ]l, OTIYCK, KOMAaHJIUPOBKA, YBOJIbHEHHE, T[OOLIPEHUe, IUCIUILTHHAPHOE
B3bICKaHHE.

22. 3anauu, GYHKIMH U TUIIOBBIE CTPYKTYPBI CIIY>KOBI TOKYMEHTAITMOHHOTO 00eCIIeueHus
yIpaBJICHUs.

23. OcoOeHHOCTH OpraHu3alK paboThl ¢ KOH(PHICHINATBHBIMHA JOKYMEHTAMH.
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24. Homenknatypa Jen: TOpSAOK COCTaBJICHUs, O(OPMIICHHUS, YTBEPKICHUS U
NPUMEHCHUSI.

25. TpunHnuns! 1 GopMbI OpraHU3aLUH IETONPOU3BOCTBA HA MPEAPUATHH.

26. TlonsTHe, MPUHIUIIBI U XapaKTEPUCTHKHU JIOKYMEHTOO0O0pOTA.

27. OCHOBHBIE dTaNbl JOKYMEHTO000POTA.

28. IlepBoHavanbHast 00pabOTKa TOKYMEHTOB B OpraHU3aIliH.

29. TexHONOTHS paCCMOTPEHHS JOKYMEHTOB B OpraHU3aIHH.

30. DxcnepTH3a MEeHHOCTH JOKYMEHTOB.

Kpurtepuu oieHKH yCTHOTO 0TBETAa HA BONPOCHI 110 JMCHUIIMHE:

v/ 5 QauloB - €CM OTBET IOKa3bIBAE€T TIIyOOKOE M CHCTEMATHYECKOE 3HAHHUE BCETO
IPOrpaMMHOI0 MaTepuajla M CTPYKTYpbl KOHKPETHOI'O BOINPOCA, a TaKXe OCHOBHOI'O
COJIep’KaHusl M HOBALUH JIEKLIMOHHOIO Kypca M0 CPaBHEHUIO ¢ yueOHOU nutepaTypoid. CTyneHT
JIEMOHCTPUPYET OTUYETIMBOE U CBOOOJHOE BJIAJCHHE KOHIENTYaIbHO-TIOHATHHHBIM anmnapaToM,
HAy4YHBIM SI3bIKOM U TEPMHUHOJIOTHEH COOTBETCTBYIOLIEM HayyHOU oOjacTh. 3HaHUE OCHOBHOM
JUTEpATypbl U 3HAKOMCTBO C JIOMOJHMUTENBHO PEKOMEHJIOBAHHOM JmTepaTypoil. Jlormuecku
KOPPEKTHOE U yOEeUTENbHOE U3JI0KEHUE OTBETA.

v 4 - Gamra - 3HAHHE Y3IOBBIX MPOOJIEM MPOrPaMMbl W OCHOBHOTO COJCPKAHUS
JEKIMOHHOTO Kypca; YMEHHE II0JIb30BaThCA KOHIENTYaJbHO-TIOHATUWHBIM annaparoM B
npoliecce aHajan3a OCHOBHBIX IPOOJeM B paMKax JaHHOW TeMbl; 3HaHHE BaXXHEWIIMX padoT U3
CIIMCKa PEKOMEH/I0BAaHHOM JInTepaTypbl. B 11e10M 10ruuecku KOppeKkTHOE, HO HE BCEr/la TOYHOE
U apryMEHTUPOBAHHOE U3JI0’KEHUE OTBETA.

v' 3 6auia — parMeHTapHbIe, IOBEPXHOCTHBIE 3HAHKS BAXKHEHUIINX Pa3eioB IPOrPaAMMBI
U COJAEp)KaHUs JIEKLIMOHHOTO Kypca; 3aTpyAHEHHUS C MCIOJIb30BaHMEM HAay4HO-TIOHATHHHOIO
anmnapara ¥ TEpMUHOJIOTHHM Y4eOHOW AMCLMILIMHBI, HEMOJHOE 3HAKOMCTBO C PEKOMEHJOBAaHHOMN
JUTEPATypol; YacTUYHbIC 3aTPYJHEHHS C BBIIOJHEHUEM IPEAYCMOTPEHHBIX MPOrpaMMoOn
3a/laHui; CTPEMJICHHE JIOTUUYECKH OIPEIETIEHHO U MOCIIEJ0BATEIbHO U3JI0KUTh OTBET.

v’ 2 Gamna — He3HaHHe, MO0 OTPHIBOYHOE MPEICTABICHUE O JAHHOM MpobiieMe B paMKax
y4eOHO-IIPOrpaMMHOI0 MaTepuaia; HEyMeHUE UCIOIb30BaTh NOHATUHHBIN arapar; OTCyTCTBUE
JIOTUYECKOM CBSI3H B OTBETE.

8.IlepeyeHb OCHOBHOM M  JONOJHHUTEJNbHON  Y4eOHOH JMTepPaTypBhl,
He00X0AMMOM /sl 0CcBOeHMs AMCUMILIMHBI. UHdopmaunoHHoe obecnedyeHue
o0pa3oBaTeJILHOIO Npouecca

8.1. OcHoBHas JuTEpaTypa:

1. beikoBa, T. A. JlokyMeHTaIlMOHHOE OOECTICUCHHUE YIPABJICHUS (JIETOTPOU3BOICTBO) :
yuebHoe mocodue / T. A. beikoBa, T. B. Ky3nenosa, JI. B. Cankuna ; nox o6mr. pexn. T. B.
KysnenoBoii. — 2-e u3n., nmepepad. u mom. — Mocksa : UHOPA-M, 2020. — 304 c¢c. —ISBN

978-5-16-004805-5. - Tekcr : AIIEKTPOHHBIN. - URL:
https://znanium.com/catalog/product/1078152 — Pexxum gocTyma: mo Mo ImuCKe.
2. I/IH(I)OpMaLII/IOHHLIC TCXHOJIOTHU B JOKYMCHTAIIUOHHOM oOecrieueHn YIIPABJICHUA

U apxuBHOM Jiene : yueOHuk amis By30B / H. H. Kynaes, T. B. Kongpamosa, E. B. Tepentsesa,
A.T. ®abpuunos / mox o6m. pen. H. H. Kynsiea. - Mocksa : Jloroc, 2020. - 408 c. - ISBN 978-
5-98704-786-6. - Tekcr : anmextponusiit. - URL: https://znanium.com/catalog/product/1211641
— PexxuM noctyna: 1o moarucke.

3. Kysnenos, . H. JlenonpounsBoactBo : yuedHO-cipaBouHoe nocodue / 1. H. Ky3Heros.
- 9-e m3x., mepepab. — Mocksa : JlamkoB u K, 2020. — 405 c. - ISBN 978-5-394-03881-5. -
Tekcr : amextponnsiii. - URL: https://znanium.com/catalog/product/1093496 — Pexwum mocryma:
10 TIOJIITHCKE.
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4. OCHOBBI JIeNTONIPOU3BOCTBA : yueOHoe mocodue / A.M. Acanues, 1.11. Muponosa, E.A.
Kocapesa, I'.I'. BykoBuu. — 2-¢ usn., ucnp. u gon. — Mockpa : UHOPA-M, 2021. — 146 ¢c. —
DOI 10.12737/24426. - ISBN 978-5-16-015831-0. - Tekctr : osnekrponHbsiii. - URL:
https://znanium.com/catalog/product/1246746 — Pexxum g0oCTyIa: 1Mo MOAMUCKE.

8.2. lonosiHuTeIBLHAS JIUTEPATYypa:

1. Kupcanosa, M. B. Kypc nenonpou3BojicTBa: TOKyMEHTAllMOHHOE OOeCleYeHHe
ynpasieHus : yuebnoe nocooue / M.B. Kupcanosa, FO.M. AkcenoB. — 6-¢ u3[., UCHp. U JOM.
— Mockga : UH®PA-M, 2020. — 257 c. + Jlomn. maTtepuainsl [DnekTponHslii pecype]. —ISBN
978-5-16-006789-6. - Tekcr : AIIEKTPOHHBIH. - URL:
https://znanium.com/catalog/product/1088888 — Pexum mocTyma: mo moIImucKe.

2. [Tanacenko, lO. A. Jlenonpous3BOACTBO: JOKYMEHTAIIMOHHOE OOecleueHue
ynpasienus: YueoHoe nocooue / [lanacenko H0.A., - 3-e uza. - Mocksa :PUOP, UHOPA-M,
2016. - 112 c. - ISBN 978-5-369-01054-9. - Tekcr : omekrtponnsidi. - URL:
https://znanium.com/catalog/product/542773 — Pexxum toctyma: o moJmucKe.

3. IoaroroBka u penaktupoBanue JokymeHToB B MS WORD : yuebHoe mocobue /

E.A. bapunoBa, A.C. bepesuna, A.H. Ilsmpkun, E.H. Crenypo. - Mocksa : KYPC :

NH®PA-M, 2021. - 184 c. - ISBN 978-5-906923-23-3. - Tekct : snexTponssIi. - URL:

https://znanium.com/catalog/product/1361797 — Pexxum moctyma: mo moJImIcKe.

9. TpeOoBaHus K YCJOBHSAM peaju3anuu pado4eil mporpaMMbl M CUMILVIMHBI (MO1YJIs1)

9.1. Obwecucmemnuvie mpedosanus

DyiekTpoHHAsA HH(POPMALMOHHO-00pa3oBaTebHas cpera PI'bOY BO «KUI'Y»
Kaxnaplii  oOywaromuiics B Te4YeHHe Bcero Imepuoja oOydeHHs  obOecrieueH

HHIWBHUIYaJIbHBIM HCOTpaHNYCHHBIM AOCTYIIOM K BHGKTPOHHOI\/’I I/IH(i)OpMaIH/IOHHO-
obpazoBatensHoii cpeae (QMOC) YHuBepcuteTa U3 1000# TOYKH, B KOTOPOM UMEETCS AOCTYII K
MH(OPMaLMOHHO-TEIEKOMMYHUKAIIMOHHON  ceTn «IHTEpHET», KaK Ha TEPPUTOPUU

YHuBepcurera, Tak 1 BHE €€.

Oyukuuonuposanne OHMOC  obecrieunBaeTcsi  COOTBETCTBYIOUIMMH  CpPEACTBAMHU
UH(POPMALIMOHHO-KOMMYHUKAIMOHHBIX ~TEXHOJIOTMH W  KBajdu(uKanuell paOOTHUKOB, ee
UCHONB3YIONIMX M noajepxkuBaomux. @Dynkuuonupoanne OUHUOC  cooTBeTcTBYET
3aKoHoaarenbCTBy Poccuiickon denepanu.

Anpec odunranapHOrO caiita yauBepcutera: hitp://kchgu.ru.

Anpec paszmerenus DUOC ®I'BOY BO «KUI'Vy»: https://do.kchgu.ru.

OnekmponHo-oubIUOMeyHble cucmembl (J1eKmpOoHHbLe OUOIUOMEK)

VeGHbIii roa HaumeHOBaHUe JOKYMEHTA ¢ YKa3aHUEM Cpok aeiicTBust
PEKBH3UTOB JAOKYMEHTa
2025-2026 DneKTpOHHO-0MOIMOoTEeYHAs cuctema 000
y4eOHbIN ro7i | «3HaHUYM». ot 14.05.2025r.
Jorosop Ne 249 36¢ ot 14.05.2025 . 1o 14.05.2026r.
DneKkTpoHHBIN anpec: https://znanium.com
2025-2026 ONeKTpOoHHO-0MONMMoTeyHast  cuctema  «JIaHby.

ot 11.02.2025r.

Y4eOHBIN TOJT Horoop Ne 10 ot 11.02.2025 1. 10 11.02.2026r.

OnekTpoHHBIN anpec: https://e.lanbook.com
2025-2026 OneKkTpoHHO-Onbmoreunas  cuctema  KUI'VY.
yueOHbiii Tog | [lonoxenune 06 Db yTBepkaeHO YUYEHBIM COBETOM

ot 30.09.2015r. TTpoTokon Ne 1. becepotinpiii
OnektponHbiid anpec: http://lib.kchgu.ru
2025-2026 Hanmonanwsnas snexrponnas oubdauorexa (HOB). beccpounbrii
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https://znanium.com/catalog/product/1246746
https://znanium.com/catalog/product/1088888
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yueOnbiii Tog | Jdorosop Nel01/HObB/1391-1m ot 22. 02. 2023 r.
DyeKTpoHHBIH aapec: http://rusneb.ru

2025-2026 Hayunas AJICKTPOHHAS oubmmoTeka
y4eOHBIii TOA «ELIBRARY.RU». JluneH3uoHHoe coOIJIalleHUe
Nel5646 or 21.10.2016 .
DrekTpoHHbIH aapec: http://elibrary.ru

2025-2026 OnektpoHHbIi pecype Polpred.comO630p CMU.
y4eOHBIii TOA Cornamenue. becruiatso. beccpounslii
DiexkTpoHHbIi aapec: http://polpred.com

beccpounnbiii

9.2. Mamepuanvno-mexHuueckoe u yuedoHo-memoouyeckoe oovecnevyenue OUCYUNIUHDBL

3aHATHS TPOBOJATCS B Y4YEOHBIX ayJAMTOPUAX, MPEIHA3HAYCHHBIX JUISI TPOBEICHHUS
3aHATHH JIEKIIMOHHOTO M MPAKTUYECKOTO THIA, KYPCOBOI'O IPOCKTHPOBAHUS (BBIOJHEHHUS
KYpPCOBBIX PabOT), TPYMIOBBIX W WHAWBUAYATbHBIX KOHCYJIbTALMH, TEKYIIEr0 KOHTPOJIS H
POMEKYTOYHOUW aTTECTAIMd B COOTBETCTBHU C PACIHMCAHUEM 3aHATHH MO 00pa30BaTeIbHON
nporpamme. C ONMUCAHUEM OCHAIIEHHOCTH AayJUTOPUN MOXKHO O3HAKOMHTHCS Ha CalTe
YHUBEPCHTETa, B pasjelic MaTepUAbHO-TEXHUYECKOI0 OO0ECIEUEHUSI W  OCHAICHHOCTH
oOpasoBaTenpHOro mpoliecca 1o axpecy: https://kchgu.ru/sveden/objects/

9.3. Heobx00umpwlii Komniaekm JUUEH3IUOHHO20 NPOZPAMMHO20 0Decneyuenus

1. ABBY FineReader (iuniensust NeFCRP-1100-1002-3937), 6eccpounasi.

2. Calculate Linux (Buecén B EPPII Ilprkazom MunkoMcBszu Ne665 ot
30.11.2018-2020), 6eccpounasi.

3. Google G Suite for Education (IC: 01i1p5u8), 6eccpounast.

4. Kaspersky Endpoint Security (loroBop Ne0379400000325000001/1 ot
28.02.2025 r. Cpoxk nevictBus aunensuu ¢ 27.02.2025 r. mo 07.03.2027 r.)

5. Microsoft Office (numensus Ne60127446), 6eccpounasi.

6. Microsoft Windows (nurmensus Ne60290784), 6eccpounast.

9.4. CoBpeMeHHbIe PO ecCHOHAIBHBIE 0a3bl JaHHBIX U MH(GOPMAIHOHHBIE CIPABOYHbIC

CHCTEeMbI
1. OdunmansHbIi caliT Beepoccuiickoro neHTpa u3ydeHust 001ecTBEHHOTO MHEHUS
(BIIMOM) [DaexTponHsIii pecypc]. - https://wciom.ru/.
2. Odunmansuelil caiit Ananutudeckoro neHtpa JJEBAJIA-IIEHTP [DnexkTpoHHbIi

pecypc]. - https://www.levada.ru/.

10.0co0eHHOCTH peayu3auy U CHUILINHBI 1JI5 MHBAJIU/IO0B M JIMI C OTPAHUYEHHbIMU
BO3MOKHOCTSIMH 310POBbSI

B ®I'bOY BO «KapauaeBo-UepkecCkuil rocy1apCTBEHHbI YHUBEPCUTET UMEHH Y./l
AnmeBay cO3/aHbl YCJIOBMS JJIs TOJIyYE€HHs BBICHIETr0 oOpa3oBaHMs MO 00pa30BaTeIbHBIM
nporpaMMam 00yJaromuxcs ¢ OrpaHMYEeHHBIMH BO3MOKHOCTSIMU 3/10poBbsi (OB3).

CreuunanbHble yCIoBUs A mojydeHus oOpaszoBanusi no OIIBO oOyuarommumucs c
OTPaHUYEHHBIMU BO3MOXKHOCTSIMU 3710pOBbs omnpenenensl «llojgoxenneM o6 00ydeHHHU JHUIL C
OB3 B KUI'V», pa3mereHHsIM Ha caiite YHuBepcuTeTa 1o aapecy: http://kchqu.ru.
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11. JImer perucTpanvu M3MeHeHHU

H3meHeHue

Jara u Homep npoToKoJIa
Y4EeHOro coBera
YHHuBepcUTeTa, HA KOTOPOM
OBbLIM YyTBepP:KICHBI
H3MEHEHHUS

JlaTa BBeeHust
H3MeHeHuil
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